EPSILON TAU CHAPTER OF SIGMA KAPPA CODE OF CONDUCT

2016-2017
Sigma Kappa is a social organization of collegiate and alumnae women committed to promoting the ideals of lifelong friendship, intellectual and spiritual fulfillment and service for the greater good.
Membership in this organization shall not be denied to any student at California State University, Fullerton (CSUF) on the basis of race, religion, national origin, ethnicity, color, age, marital status, citizenship, sexual orientation or disability. Only CSUF students, taking at least 1 class, are allowed to be members of Sigma Kappa. There shall be one type of membership in the organization – active voting member. Sigma Kappa does not recognize associate or honorary membership.

This code is written and enforced with the purpose of protection of the chapter as a whole and the rights of the individual members. As Sigma Kappa women, we are responsible for upholding the purpose of the sorority as stated in the National Bylaws of Sigma Kappa.

Initiation into Sigma Kappa confers upon each of us an honor and responsibility to the National Organization, our sisters, the university, and the community. Sigma Kappa members have a responsibility to protect the sorority’s reputation. Members should strive to further their goals both academically and socially. We are the living representation of our sorority’s values and high ideals of achievement. Good manners and proper behavior are never out of place, and it is wise to remain conscious of these courtesies and good habits that are essential in sorority and everyday interactions.

The following code of conduct should serve as a guide to each individual member in the Epsilon Tau chapter. This code of conduct should help members achieve their highest potential.(Portions in italics are taken directly from the Sigma Kappa National Policy Handbook and can only be strengthened by a chapter vote, not diminished. )
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Code of Conduct, Fall 2016-Spring 2017

I. Scholarship
A. Scholarship Goals
1. The Epsilon Tau Chapter should strive to maintain at least a 3.0 term and cumulative average.
2. To emphasize scholastic awareness throughout the term and beyond.
3. To raise the chapter’s term and cumulative GPA at least 0.1 (one-tenth) of a grade point average each school year.
4. To improve the chapter’s scholastic rank within the Panhellenic Council on campus.
5. To create and promote a positive attitude towards studying and attending class.
6. To provide additional guidelines and support to help active and new members not in good academic standing
B. Initiated Members Requirements
1. An initiated member must maintain a 2.5 term and 2.5 cumulative grade point average.
2. When a member falls below a 2.5 term and/or a 2.5 cumulative GPA, she is considered to be “not in good academic standing” by the Advisory Board and the collegiate coordinator for that term and until the standard is met. Credit obtained during summer session and/or intersession is figured into the cumulative GPA.
3. Any member receiving a 1.5 GPA and below for the term will be considered up for suspension or expulsion at any time, regardless of cumulative GPA
4. Members must provide the Vice President of Scholarship (VPS), with a print out copy of their current schedule at California State University, Fullerton within 2 weeks of the start of a new semester.
5. All members are required to submit a copy of their grades from the previous semester by the due date established by the VPS.
6. All members are required to follow the scholarship program put forth by the VPS.
7. All members must provide a midsemester official grade report to the VPS and respect the announced deadline for said grade report. Failure to submit this grade report by the due date may result in a meeting with the VPS and/or the Standards Council.
8. Letters of withdrawal from members wishing to terminate their membership status will only be accepted by the chapter president during the last week of the semester. The letter of withdrawal must be accompanied by the member badge and must be signed and dated in order to be accepted. Member must be financially current. No exceptions to this rule.
C. Scholarship Program for all Initiated Members:
1. All members are required to earn a certain number of scholarship points per month based on their term GPA.
a. 3.0-4.0 gpa: none required
b.   2.50-2.99 gpa: 20 points
c. 2.0-2.49 gpa: 36 points
d. 1.99 and below gpa: 50 points
e. Members who earn a 3.0 or above term gpa but fall below a 2.5 cumulative gpa: 16 points
2. Scholarship points are to be emailed to the VPS by the last Friday of each month at 11:59 pm at epsilontauvps@gmail.com
3. Members who do not turn in required points one week before formal will not be permitted to attend. Any payments made for the event will not be refunded.
4. If scholarship points are not turned in by the due date, the following consequences will occur:
a. 1st offense: Member will be required to complete an extra 5 points the following
month.
b. 2nd offense: Member will put on social probation for the remainder of the semester, included but are not limited to: formal, mixers, date dashes, and any other event deemed a social function by the executive council and/or standards council.
c. 3rd offense: Member is sent to Standards Council
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i. If a member has already had their social privileges revoked for the semester, the corresponding sanction will be determined by the Standards Council
d. The VPS will notify the member about their sanction unless it is handled by the Standards Council
5. Study Nights
a. Study nights will be held every Wednesday from 7-9 pm (Location TBD)
i. Mandatory for members who fall below a 2.5 term and cumulative GPA.
b. Consequences for missing study nights
i. 1st offense: 10 points added to semester total
ii. 2nd offense: 15 points added to semester total
iii. 3rd offense: 20 points added to semester total
c. Possibilities to obtain points are as follows:
i. Monitored study hours (signed off by librarian, exec member, etc.): 1 hour = 1 point
ii. Tutored by a sister (take a picture; cannot be the same sister repeatedly): 1 hour = 1 point
iii. Tutored at the writing center or other type of campus tutoring center (signed off by tutor): 1 meeting = 2 points
iv. Have a professor sign off sheet stating that student attends class and actively participates: 1 signature = 2 points
v. Professor office hours (signed off by professor): 1 meeting = 3 points
vi. Completed Study guide (photo copy): 1 guide = 1 point
vii. Midterm, test, quiz, paper, or project with a grade of B or better: 1 item = 2 points
viii. Attending scheduled study night: 1 study night = 2 points

D. Conditions for Members “Not in Good Academic Standing
1. Members not in good academic standing shall:
a. Appear before the standards council to discuss the policies outlined in the Code of Conduct and National Policy
b. Participate in the National Scholarship program facilitated by the VPS
c. Schedule and meet twice per semester with the VPS to help monitor progress and suggest modification of study practices. This meeting shall be confidential.
d. Attend every study night.
2. Standards Council guidelines for members “not in good academic standing”:
a. 1st offense: Member will choose 1 social event to attend (mixers, formal, non- mandatory Greek Week activity, etc.) This event will be chosen in advance by the member at her Council meeting and enforced by the VPS and EVP. Any changes to the choice of event must be approved by the VPS and EVP prior to the event.
b. 2nd offense: Member will be up for complete social probation. She may not attend
any social events including but not limited to mixers, formal, etc. This member is still required to attend any mandatory events.
c. 3rd offense: Member will be up for academic suspension. This member will not
be allowed to attend any Sigma Kappa events. The member is required to pay for dues as well as national fees and housing fees under academic suspension.
d. 4th offense: Member will be up for academic expulsion.
e. If a member’s GPA falls below a 1.5 term GPA, her membership status will be

up for review, regardless of how many semesters she has been in chapter and/pr what offense number it is.
3. If a member meets the term GPA requirement, but not cumulative GPA requirement, she is considered not in good academic standing. However, this member is not counted against for an academic offense. Members who maintain a 2.5 or above term GPA, but fall below a 2.5 cumulative GPA must follow the outlined scholarship plan assigned to them. If a member is academically expelled, she cannot petition for withdrawal.
4. Standards Council, VPS, and ABS have to ability to make exceptions to the above guidelines depending on member circumstances (e.g. if member shows significant, trending improvement between offenses).
E. New Member/Initiate Requirements
1. New members are required to participate in the same scholarship program as set forth by the VPS for initiated members
2. In order for a new member to be initiated into Sigma Kappa, she must have received a 3.0 GPA (based on a 4.0 scale) from high school or a 2.8 GPA from college. Any and all exceptions require approval from the Advisory Board Supervisor.
3. New members are required to maintain a 2.5 GPA (term and cumulative) during their first year as a member (new member semester and subsequent semester). Failure to maintain this GPA requirement will result in a Standards Council meeting and expulsion.
F. Executive Officer Requirements
1. To be eligible to run for an executive office, a member must have at least a 2.7 term and cumulative GPA.
2. An executive council member must maintain a 2.7 term and cumulative GPA.
3. Any exceptions to the chapter officer grade requirement policy require written approval from the ABS.
4. Each member of the Executive Council may be allotted ONE grade forgiveness, pending approval of the ABS, if they do not achieve a 2.7 term GPA. This may only be granted once per person and once per their entire executive council career.
G. Cabinet and Chairperson Requirements
1. To be eligible to run for a cabinet or chair position, a member must have at least a 2.5 term and 2.5 cumulative GPA
2. A cabinet or chair member must maintain a 2.5 term and cumulative GPA.
3. Any exceptions to the chapter officer grade requirement policy require written approval from the ABS.
II. Social Standards
A. General
1. Any clothing, logos, and themes using Sigma Kappa’s letters, insignia, emblems, or words must be in good taste. (This includes, shirts, cups, jugs, fanny packs, etc.) and must be approved by the abs
2. Members will not wear their member badge, new ember pin, or any clothing identifying Sigma Kappa wile drinking alcoholic beverages, smoking, or using illegal substances. (This includes shirts, cups, jugs, fanny packs, etc.)
3. Members will not wear their badge, new member pin, or any clothing identifying Sigma Kappa while attending social functions such as mixers, formals, music festivals, raves, concerts, etc. (This includes shirts, cups, jugs, flags, fanny packs, etc.)
4. Each member represents Sigma Kappa at all times. Any member acting in a manner unbecoming of a Sigma Kappa and thus threatening the reputation of the chapter may be asked to leave a social function sponsored or co-sponsored by Sigma Kappa. Appropriate action by the standards council will follow.

5. No member of Sigma Kappa under the age of 21 may consume alcoholic beverages. Any member, under the age of 21, seen with alcohol will be sent home immediately and will attend a standards council meeting.
6. All active members are responsible for new members when attending a social function. Any new member shall not be at a social function (i.e. fraternity functions, sorority functions, etc.) without an initiated member present.
7. Members and their gusts must remain in the designated area during a function. No member or new member may go into the bedroom of a fraternity house during or following a Sigma Kappa sponsored or co-sponsored event held at that fraternity house.
8. No member shall disrespect any advisors or any alumnae acting as an advisor, or any officers. Standards council will decide the appropriate action.
9. Members must be financially current in order to attend any social function. Any exceptions to this rule must be approved by the VPF and ABS.
10. Alumnae members cannot attend social events unless approved by the ABS
11. Withdrawn or expelled members cannot attend social events.
12. Heart and Big Sisters
a. Members in good standing financially and scholastically are required to take a heart sister, guardian angel, and little sister as needed by the chapter.
b. Heart sisters and big sisters are chosen by the VPNME. The VPNME advisor and/or the ABS are required to approve all pairings. They must follow all guidelines in the Promise Program and are required to turn in all required reports.
c. If a Heart sister does not follow her responsibilities outlined in the Promise Program, she will be removed by the VPNME and is not eligible to become a big sister for that semester.
d. If a big sister does not follow her responsibilities outlined in the Promise Program, she will be called to standards.
B. Social Media
1. All social media posts must be in good taste. Any photos, videos, or messages thought to be in bad taste will be subject to review by the EVP and/or Executive Council and the member will be asked to immediately remove it.
a. If the term “mlife” is commented on any social media matter considered in bad taste, the owner of the account must remove the photo immediately. Failure to do so will result in a standards meeting.
2. Inappropriate, unbecoming, indecent presentation or personal social media sites and/or applications, including but not limited to vulgar gestures, alcohol, or drug paraphernalia, offensive language, distasteful clothing, etc. are not permitted, and will be required to be taken down.
3. Members must “friend” or “add” the Executive Council on all social media outlets including but not limited to, Facebook, Instagram, Twitter, and Snapchat.
a. Members are not allowed to ignore, block, or refuse to add the Executive Council on social media outlets. Failure to comply will result in standards mediation.
C. Sponsored or Co-Sponsored Social Events
1. All Sigma Kappa member s and new members and their invited guests must be aware of and comply all social and risk management standards outlined in National Policy Handbook and this Code of   Conduct.
2. A member of Sigma Kappa and their guest must bring their State ID or Driver’s License, as well as a debit/credit card, and proof of an Uber/Lyft account in order to board a bus for an offsite event.

3. All members shall attend a Sigma Kappa function as a group, and thus, shall leave as a group. All members are required to stay at mandatory events from beginning to end unless otherwise excused. Any exceptions to this need to be approved by the ABS.
a. Any members, regardless of age, who are sent home from an event for a risk management issue, will attend a standards council meeting. Sanctions will be given as a result
b. If a member, over the age of 21, voluntarily calls a ride for herself in order to go home, this is considered responsible behavior and, therefore, not a standards issue. Member must obtain approval from an adviser, President, EVP, or risk management chair prior to leaving the event.
4. Any member, or her date, that are asked to leave an event will be sent to Standards Council.
5. A Sober Sister program is utilized to ensure the safety of each woman and her date for events. Sober sisters are acting Advisory Board members for the event and are expected to be treated with respect. Sober sisters are allowed to send members and their dates home for risk management issues that may arise
6. If a member or her date are asked to leave a Sigma Kappa social event, she must have the financial means necessary to pay for the taxi cost to be dropped off at the Epsilon Tau Chapter house.
III. Financial Responsibilities
A. Policies
1. Each member shall be held responsible for her financial obligations to the sorority as voted by the chapter. Fees are subject to change by chapter vote.
2. Each member is required to pay $18.74 towards the 1874 Giving Circle as a part of the Sigma Kappa foundation annually during her collegiate career. Proof of donation must be sent to our VPPS and VPF to avoid fines.
3. Dues and other fees will be presented to the chapter, by way of voting on the budget, on an annual basis. Dues and other fees will be billed by monthly statement through BillHighway. Dues are to be paid by the 1st of every month unless otherwise requested per payment plan. Other fees will be due as indicated. There is a 26-day grace period. After the 26-day grace period, a late fee of 1% of the fee will be charged through BillHighway. Late fees cannot be deleted from an account
4. Rent for live-ins is due on the 1st of every month and billed through BillHighway. The Corporation Board will determine late fees. Any member who lives in the house who does not pay rent will be placed on automatic financial suspension.
5. If financial difficulties arise, it is the member's responsibility to contact the VPF and make arrangements with her regarding payment. Non-AFS payment plans must be done the first two weeks of school.
6. No member shall hold an executive council or cabinet position whose financial obligations to the chapter or the Corporation is in arrears.
7. Reimbursements may not be used towards dues or fines, but must be submitted to the VPF using the request for reimbursement form.
8. Any officer who goes over 10% of their total budget without permission from the executive council and the VPF adviser must pay out of their own pocket.
9. All payments must be made through BillHighway. NO CASH is to be accepted.
10. Any member wishing to withdraw after September 1st must pay National Dues.
11. If spring dues/fees are not paid in full by August 1st (before start of Fall semester), member will not receive any recruitment paraphernalia until it is paid. Since the member cannot wear, or use, the mandatory recruitment paraphernalia, she will be fined per recruitment fines daily until she pays off monies past due.

12. The fiscal year ends May 31. All expenses must be turned in to the VPF by June 7 or they will not be reimbursed.
13. In order to participate in the Order of the Triangle ceremony and have membership status changed to alumna, you must be paid in full with chapter and housing fees. This includes all fees that are scheduled with a future due date. The member’s balance for chapter and housing must be zero ($0).
14. Members with unexcused absences to mandatory functions will be fined and the amount of the fine will be added to, and due, with the next month's dues. Any other fines not listed below must be set prior to the event by chapter vote.
15. All fines are due with the next month’s dues.
a. Ritual events—$50 per occurrence
b. Initiation—$100 per occurrence
c. Model Meeting—$100.00
d. Recruitment workshops—$100.00 per occurrence
e. Recruitment events—$100.00 per occurrence
f. Bid Day—$100
g. Founders’ Day—$50.00 (+cost of event if paid for & member is no show)
h. Mandatory Sisterhood/ Retreat—$50.00 per occurrence
i. Written commitment—varies as deemed necessary by executive council
j. Ritual Workshops—$20.00
k. Mandatory Events —$30.00 and up as deemed by executive council
l. Unexcused Meetings—$50.00 per occurrence
m. Greek Week—$25.00 per occurrence
n. Greek Week Workshops/Practices—$25.00
o. Philanthropy Events—$50.00
p. Late Fee ½ of fee for missing the event
q. No show for formal after written commitment - $40.00
B. Leave of Absence
1. For fall semester—all money due to the chapter and/or Corporation Board for the previous semester(s) must be paid by July 15th in order to receive approval.
2. For spring semester—all money due to the chapter and/or Corporation Board for the previous semester(s) must be paid by January 15th in order to receive approval.
3. Members wishing to take a leave of absence must turn in their letter to the chapter president before the last executive council meeting for the next semester.  

IV. Attendance Policies
A. Chapter Meetings
1. Attendance
a. Members are required to attend all regular meetings (formal and informal) held on Mondays at 7:30 pm. Members may only take Monday classes during meeting time with the approval of VPC.
b. All excuses for meetings must be submitted to the VPC by email by 5pm Friday the week prior to any meeting.
c. Members who are not seniors or on academic probation are allowed 2 excused absences, with notice sent to VPC at the documented time, and 1 academic absence per semester.
d. Seniors are allowed 2 excused absences with notice sent to the VPC at the documented time, and 2 academic absences per semester.
e. Members on academic probation are allowed 1 excused absence with notice sent to VPC at the documented time, and 3 academic absences per semester
f. Members are required to be ready to start meeting at 7:00pm. Members are considered late after 7:00pm, unless the member has submitted an excuse to the VPC prior. If late, it is up to the discretion of the VPC if the member can enter

[bookmark: _GoBack]the meeting room. If the VPC allows entrance, the member will be charged the late fine (half of the absent fine). If the VPC does not allow entrance, the member will be charged the absence fine.
2. Meeting guidelines
a. At formal meetings, seating is to be determined by the current VPC.
b. Gum chewing, food, all beverages, conversations, and note passing are not allowed at formal meetings.
c. Cell Phones must be turned to silent and turned in to the noted receptacle prior to being seated. No phone, no entrance. This also applies to live-ins. The only exception to this rule is the President and any adviser present may have their phones or tablets in order to deal with an emergency or look up National Policy.
d. Any member who attends a meeting while intoxicated or under the influence of drugs will be asked to leave. The standards council will take action, as needed.
e. Members are expected to conduct themselves in a professional manner. If they do not comply, they will be asked to leave and considered absent and unexcused.
f. No laptops are permitted at meeting with the exceptions of the VPC, VPF, and advisor.
g. Members must be dressed in appropriate attire. (See VIII. Dress Code)
h. All members must enter formal meeting wearing their badges. If a member is not wearing her badge, she will be asked to leave meeting and will be considered unexcused and fined.
B. Events/Activities/Commitments
1. Mandatory events include: all ritual ceremonies, all formal and informal meetings, all sisterhood retreats, all recruitment events including workshops, Founder’s Day, and Greek Week. Other events may be mandatory if passed by a vote of the chapter.
2. If a member submits her name in writing (i.e. a sign up list to attend or participate in a function, T-shirt, or pictures) she is required to fulfill her obligation. If a member is unable to fulfill her obligation she will be fined.
3. Greek Week
a. All days of Greek Week are mandatory. Any absences will be treated in accordance with COC policy
4. Formals
a. All members are encouraged to attend Fall and Spring Formals. This event is a privilege, not a right.
5. Recruitment. (workshops and recruitment events)
a. Excuses for missing recruitment workshops and events, must be submitted to the Vice President of Membership, VPM adviser, ABS, and Recruitment Supervisor for evaluation.
6. Members must be on time for all events. Members must be present for the entire duration of a mandatory event or an event with written commitments or they are subject to a fine.
7. Committees:
a. All members must be an active member of a committee assigned to them by the VPP
b. Committees will meet twice a month, or as needed. Meetings may occur after formal and informal meetings or where deemed necessary by the Committee Chair.
c. Any members of the committee, including the committee chair, that are not participating or upholding heir obligations within their committee, may be subject to Standards Council.

d. Committee chairs are responsible for the convening and reporting of committee progress to the VPP after every committee meeting.
C. Excuse Policies
1. All excuses must be sent to epsilontau.vpc@gmail.com by 5 pm on Friday.
a. Any excuses received after 5pm on Friday will result in a fine, even with a valid reason for absence.
2. Members taking an academic excuse must notify the VPC within the required timeframe.
3. If a workshop follows the meeting from which a member is excused, unless it is a recruitment related workshop, the member is excused from that workshop, but it is her responsibility to contact the workshop’s organizer for information that was missed.
4. Members may be excused from meeting for illness, family emergency, and religious holidays upon approval of the VPC and must be submitted before 5 pm on Friday. Members failing to contact the VPC before the aforementioned time, will be responsible for the corresponding fine
5. Work is not considered an excuse to miss mandatory event. However, there are certain functions at work when an excused absence can be made. These are:
a. Trainings—excuse MUST state what the training is for (purpose), how long the training will last, and your place of employment, and an email from the supervisor as to the necessity.
b. If you are in jeopardy of losing your position excuse must explain the circumstances in which you feel you are in jeopardy of losing your job and an email from the supervisor stating this is the case.
c. Corporate meetings excuse must state day and time of meeting
6. Early dismissal.
a. If there is a compelling reason a member must leave a meeting early, she must notify the president prior to the meeting, and the president will excuse her when needed. Early dismissal may be used only once a semester.
7. Arriving Late
a. A member may arrive late to meeting if she has class. She must submit her class schedule to the VPC and notify executive council of her tardy.
b. If there is a compelling reason, other than class, that a member must be late, she must notify the VPC and executive council prior to the meeting. An excused tardy may be used only once a semester.
8. Recruitment Excuses
a. It is at the discretion of the VPM, VPM Advisor, Recruitment Supervisor and ABS to excuse the absence. An unexcused absence will result in a fine.
9. Greek Week Excuses
a. Work circumstances that will be excused include:
i. Trainings
ii. If you are in jeopardy of losing your position
iii. Corporate meetings
D. Executive Council Meetings
1. Any member or new member may ask to come to the Executive Council meeting to propose an idea, give input or to express concerns/opinions. The member should contact the president and she will give a specific time to arrive.
2. Any member of the executive council missing more than one meeting, unexcused, or being tardy to more than one executive council meeting will be put on an action plan by the President per her handbook.
V. Holding a position

A. It is a member's responsibility to fulfill her appointed position. Those not fulfilling their responsibilities will be brought before executive council, and/or the standards council, and advisory board for review or replacement.
1. Executive Council Positions
a. President, Executive Vice President, Vice President of Programming, Vice President of Alumnae Relations, Vice President of Membership, Vice President of Finance, Vice President of New Member Education, Vice President of Scholarship, Vice President of Philanthropic Services, Vice President of Communications and Panhellenic Delegate make up the Executive Council.
b. Executive council members with assistants will choose their own assistants.
i. An assistant must have a 2.5 cumulative and term GPA and be financially current.
c. If not upholding the duties of designated office, the president will approach the officer and an action plan will be created to resolve any issues. A review of the action plan will take place and if the issues are not resolved, the officer will be removed and a member will be appointed. This process will take place with the approval of the ABS.
d. Executive council members must be financially and scholastically in good standing with the chapter and university.
e. Officers must maintain communications with their advisor. Biweekly reports or meetings are required.
2. Cabinet Positions
a. The positions that make up the Cabinet are: Sisterhood Chairman, Social Media Team, Social Chairman, Ritual Chairman, Formal Chairman, GAMMA Representative, Activities Chairman, 2nd Panhellenic Delegate,
Historian/Triangle Correspondent, House Manager, Public Relations Chair, Risk Management Chair, Philanthropy Chair, and the CMC.
b. If not upholding the duties of designated office, the officer will be approached by the president and an action plan will be created to resolve any issues. A review of the action plan will take place and if the issues are not resolved, the officer will be removed and a member will be appointed. This process will take place with the approval of the ABS.
c. Cabinet and chair members must be financially and scholastically in good standing with the chapter and university.
d. The Cabinet must maintain communication with the VPP and biweekly reports and meetings mandatory.
3. Elections
a. Letter of intent for executive office positions and cabinet are required.
b. Meeting with the previous officer for both Executive Office and Cabinet positions are strongly encouraged and will be a “pro” during elections.
c. President candidates need to have served on Executive Council for at least one year.
d. Chapter President and VPF are the only executive council positions that require the member to be initiated for at least 1 year.
i. In the event that there are no members initiated for a full year able to take the position, the ABS can approve a younger member to take the position.
e. No member shall be allowed to take any position if they cannot fulfill the full year commitment to the position.
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4. All Rho Chi applications need to be submitted to the Executive Council for approval. Only those members approved by the Executive Council can submit their applications to Panhellenic for consideration. This is done to ensure the chapter is not sending too many members as RCs and going above and beyond the university requirement.
a. Letter of intent for executive office positions and cabinet are required.
b. Meeting with the previous officer for both Executive Office and Cabinet positions are strongly encouraged and will be a “pro” during elections.
c. President candidates need to have served on Executive Council for at least one year.
d. Chapter President and VPF are the only executive council positions that require the member to be initiated for at least 1 year.
i. In the event that there are no members initiated for a full year able to take the position, the ABS can approve a younger member to take the position.
e. No member shall be allowed to take any position if they cannot fulfill the full year commitment to the position.
VI. University and Greek Spirit
A. Involvement and Expectations
1. Sigma Kappa members will strive to develop leadership on campus and in community activities.
2. The chapter will support and participate in Panhellenic Council. The chapter and its members will adhere to the Greek Life Plan, Panhellenic and IFC rules and regulations. The Greek Review Board in addition to Standards Council may sanction violations of the above.
3. Each member must participate in at least one campus recognized activity in addition to Sigma Kappa.
4. Members will promote a spirit of cooperation among fellow Greeks and organizations.
VII. Courtesy
A. Ritual
1. Meetings and ritual MUST be kept secret. They remain as private business among the sisters and may be discussed only in the chapter house with sisters. Private business includes: meeting proceedings, initiation, pinning, recruitment activities, membership selection and Order of the Triangle.
2. Ritual Checks
a. Ritual checks will be mandated each fall (per handbook policy) in order to participate in the following:
i. Obtaining a little sister or a heart sister, run for a position (both cabinet and exec), social privileges, and any other event deemed appropriate by the Executive Council
b. All members are required to pass a ritual check each fall semester
i. Failure to do so will result in a Standards Meeting with the EVP who will decide the necessary sanction
B. Alumnae/Guests
1. Members shall make an effort to stand when an alumna enters the room.
2. Members shall greet visitors and guests of the chapter, introduce themselves, and make visitors feel welcome
VIII. Dress Code
A. Attire
1. When wearing the Sigma Kappa member badge, members should be in clean, neat fashion. The badge may be worn with coordinating outfits. The member badge may NOT
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be worn with sporting attire.
2. Formal meetings: Business attire-dresses/ skirts, nice slacks, appropriate shoes, dress shirt/sweater, member badge must be worn
a. Tank tops can be worn as long as the straps are more than three finger widths
b. Mini skirts, bare midriffs (no stomach showing), spaghetti straps, leggings, rompers, jeans, tennis shoes, and casual sandals are not appropriate.
3. Informal meetings: Casual clothes worn in good taste are appropriate.
a. No slippers, pajamas, or nightwear. Respect for ritual is still in effect
4. Initiation/Pinning/Order of the triangle: White dress, white shoes (cork on wedges are OK), and member badge. Understated jewelry is approved. Undergarments cannot be seen through attire. Shoulders must be covered
5. Recruitment Booth: Attire specified by the vice president of membership. This includes formal meeting attire, as well as nice casual wear. If a member fails to meet these requirements she may be fined for that day.
6. Letters: Per NPH, family names are not allowed on lettered items
B. Badge Placement
1. Badges and new member pins are worn over the heart and on the outermost layer of clothing.
2. Badges and new member pins must be worn above all other jewelry.
3. The badge and new member pin will be worn with pride by members who reflect the high standards of Sigma Kappa.
C. Rho Chi Apparel
1. Rho Chis for formal recruitment are required to pay $100.00 towards the purchase of their own apparel required by Panhellenic. The chapter will pay Panhellenic anything above and beyond $100.00 to cover the cost.
IX. Chapter House Rules
A. Rules and Acceptable Uses of the House Facilities
1. All fees and fines accessed by Epsilon Tau Housing Corporation will be paid using BillHighway.
2. Room and Board fee installments are due according to each live-ins signed housing agreement.
3. Live-out members are assessed parlor fees every semester.
4. New members are required to pay a onetime housing and furnishings fee, which can be paid in 2 installments during their first year as a Sigma Kappa.
5. Live-in members will be assigned a bathroom locker to store any personal items. When acceptable, each live-in member will be given a key to her room and her bathroom locker. Members are to return the key(s) upon moving out of the house. A $25 replacement fee will be assessed for each lost or damaged key.
6. All members of Sigma Kappa may use the main kitchen to cook their personal food. It is mandatory that clean up occurs immediately following the end of the meal preparation and dishes are put in the dishwasher and/or hand washed, dried and put away.
7. The dining room and chapter room may be used for studying by members and their supervised guests; please respect hose doing so.
8. There is to be no food or drink in the living room or bedrooms, except by special permission of the corporation board.
9. Guests should only use the guest bathroom located just past the dining room.
10. Non-live-in members of Sigma Kappa may spend the night at the house.
11. There will be no smoking of cigarettes or e-cigarettes on Sigma Kappa property including the front yard. It is each sister’s responsibility to make sure that waste is disposed of properly.

12. Alcohol, cigarettes, e-cigarettes, illegal drugs and paraphernalia may not be brought into the sorority house. Those found possessing, consuming, or having knowledge of such activity will be called in front of the standards council.
13. Lights not in use must be turned off.
14. Air conditioning should never be set below 72 degrees Fahrenheit. All windows and doors must be shut when the air conditioning is on.
15. No furniture should be added or removed from the chapter house without prior permission from ET Corporation Board. Violations will result in the forfeiting of one’s deposit, as well as the cost to replace any items.
16. Nothing should be hung or changed on the walls in any permanent manner, including but not limited to the use of nails, pins, or paint. Anything fixed on the walls must be removed without change or damage to the wall or paint. Any exceptions must be made with prior permission from ET Corporation Board. Violations will result in the forfeiting of one’s deposit, as well as paying the full cost to repair any damages.
17. No uses of candles, warmers, or plugin air fresheners are allowed in the sorority house. Arts and crafts must be conducted outside in the garage or patio. Drop clothes must be used and immediately cleaned up when completed.
18. Animals are not allowed on Sigma Kappa property at any time.
B. House Duties
1. Live-ins will be assigned house duties that will be performed on a weekly basis. Additional chores related to the upkeep of the kitchen and kitchenettes will be assigned on a monthly rotation. If a member is unable to fulfill the chore by the designated check- in time the live-in must notify the house manager prior to the scheduled check-in.
2. Non-live-ins will be assigned house duties by no particular order. The house manager will assign the duties and responsibilities on a rotational monthly basis.
3. A fine of $25 will be assessed each time when a duty is not satisfactorily completed by the designated check-in time.
4. All chapter members are required to participate in mandatory seasonal house cleanings twice a year. These events will take place two weeks prior to fall and spring recruitment parties that are hosted at the house. Failure to attend this event and/or neglecting to complete the assigned task in a timely manner will result in a $35 fine.
5. Failure to complete assigned house duties on a repeated basis will result in the member being called to a standard council meeting.
D. Electronic Code Panel and Door Security
1. An electronic code panel operates the exterior doors of the sorority house. This code is for Sigma Kappa members only, and must be kept secret.
2. Those found distributing the house code, or having knowledge of such activity without reporting it, will be called in front of the standards council.
3. Doors must remain closed and locked at all times. Members who prop or leave exterior door(s) open are subject to a $100 fine because this is a serious safety and risk management concern.
C. Male Visitors
1. Male visitors may be entertained in the chapter room, dining room, and formal living room until 11:00PM Sunday through Thursday and 12:00AM Friday and Saturday.
2. No male visitors shall be entertained in the sorority house before 10:00AM.
3. Sisters may never allow males in the bedrooms, with the exceptions of workdays, aiding in housing improvements and an open house. Please make sure to get approval from the House Director or Corporation Board President before doing so. The door must remain open. Members who allow male visitor into the private areas of the house are subject to a
$100 fine and will be call before standards council for additional sanctions because this is

a serious safety and risk management concern.
4. Male visitors should not use the front stairs. They must use the courtyard stairs.
5. Males should only the guest bathroom located downstairs just past the dining room.
6. Prior to loading the buses for social functions, male visitors must not enter the bedrooms or the upstairs portion of the house unless given direct permission from the advisor on duty or the house director. The member that invited the guest is responsible for his actions while on Sigma Kappa property and may be called to standards council, if necessary.
D. Courtesy
1. Please do not borrow anything in the bedrooms, bathrooms, or refrigerators without receiving the owner’s permission first.
2. If a member of the sorority is found to be damaging housing corporation property in any way she will be brought before standards council; this includes graffiti, spray paint and purposefully damaging furniture. Members will be required to pay the full cost of repair and/or replacement of items.
3. The house will abide by quiet hours between 10PM-8AM seven days a week.
4. Knock on bedroom doors before entering.
E. Food (if applicable)
1. House food purchased by the Epsilon Tau Housing Corporation is paid for using the live- ins’ room and board fees. Live-outs may not eat this food without paying the meal fee beforehand.
F. Parking
1. Parking for the chapter meetings and social functions held at the sorority house is located on Wilshire Avenue and adjacent streets. Parking on either side of the street in front of the house or in the alley is reserved for live-ins, advisory board, corporation board, and the house director.
2. Parking spots in the garage are for the house director, president, and house manager. A remote will be issued to members parking in the garage. A $100 fee will be assessed for a lost or stolen remote.
3. Any concerns while living in the house should be directed to the house manager, followed by contacted the house director or the corporation board president.
4. ET Corporation Board President, can be the reached via email at skcorpboard.csuf@gmail.com.
X. Closing Statement
The code of conduct is a supplement to the Sigma Kappa National Policy Handbook and Bylaws; the code of conduct does not replace either document. It is the responsibility of each member to read the code of conduct and abide by it.
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XI. Member Signature
By signing below, I agree to adhere to the guidelines of the code of conduct, understanding that they are for the good of the chapter as a whole.


Print name	________________________________________________________



Signature	________________________________________________________



Date	________________________________________________________
